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Touch  Operation  Saves  the  Eyes  and  Lessens 

Fatigue. 

The  Dalton  10-key  keyboard  is  scientifically 
constructed.  The  whole  keyboard  lies  under  the 
easy  conl  rol  of  one  hand. 

Only  K)  keys  to  Learn.  With  a  little  practice, 
;i  beginner  puts  figures  into  the  machine  with  un- 
believable speed,  saving  an  enormous  amount  of 
hand  and  eye  movement. 

Increased  volume  of  figure  work  becomes  easy 
because  of  the  shorl  cut  between  thought  and 
action.  The  Dalton  operator  sees  tin-  figure  and 
lists  it  while  the  ordinary  operator  is  turning  her 
head   to  the   keyboard. 

UNITED  TYPEWRITER  CO.,  LTD, 

All  Canadian  Cities. 


J.  J.  SEITZ,  President 
United  Typewriter  Company,  Limited 
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OUR  PRESIDENT! 

Twenty-five  years  ago  Mr.  J.  J.  Seitz  started  the  touted  Type- 
writer Company,  Limited.  Since  then  typewriter  companies  have 
come  and  gone,  while  this  eompany  has  grown  to  be  the  largesl  in 
the  British  Empire.  Some  have  failed  because  the  machine  they 
sold  was  not  good  enough,  some  because  of  poor  management.  We 
have  sold  a  good  machine,  ami  we  have  enjoyed  good  management. 

The  company's  first   office  contained   less  than    1(H)  sq.  ft. 
To-day  we  have  in  Toronto  alone  over  4O.000  sq.  ft.  of  space.     Our 
business  for  1920  was  many   millions  of  dollars.      One  hundred  and 
sixty-live  employees  are  on  the  salary  list  in  Toronto  and  as  many 
more  in  our  sixteen  branches.     We  are  a  Canadian  company,  oper 
ated  by  Canadians. 

In  Head  Office  a  scoiv  of  departments  are  functioning.     Th  - 
include  the  Underwood,  the  Daiton,  the  Bookkeeping  and  special 
.Machine.     Supply     I  Vint  ing,     Inspection,     School.     Employment, 
.Mechanical.  Rental,  Accounting,  and  Purchasing  Departments. 

Mr.  Seitz  was  at  firsl  manager  of  all  departments.  As  the  busi- 
ness grew  and  a  department  proved  its  worth  someone  was  found 
to  take  charge.  Because  <>t'  his  remarkable  ability  to  pick  the  righl 
man  and  develop  him.  he  has  often  been  spoken  of  as  a  "developer 

of  men." 

Mr.  Seitz  came  off  a  farm  in  Bruce  County.  He  tells  of  his  first 
trip  on  the  train,  when  the  Newsie  pasted  the  end  of  a  dollar  bill 
to  the  top  of  one  of  the  pages  of  a  beck.  Placing  it  among  ethers. 
he  offered  the  country  lad  Ids  choice  for  fifty  cents.  Mr.  Seitz  says. 
u No  doubt  I  was  green  all  over,  but  I  knew  thai   I  could  not  buy  a 


fifty-cent  book  for  fifty  cents  and  have  a  dollar  bill  thrown  in."  He 
knew  that  sound  business  was  based  on  the  principle  of  a  dollar's 
worth  of  goods  for  a  dollar,  with  good  service  thrown  in,  and  that 
has  been  the  policy  he  has  followed  these  twenty-five  years. 

Being  the  head  of  a  typewriter  industry  such  as  this  carries  with 
it  great  responsibilities.  One  who  has  not  had  the  pleasure  of  meet- 
ing Mr.  Seitz  may  picture  him  wrongly  as  a  bewhiskered  old  cur- 
mudgeon scowling  over  a  desk-full  of  papers  and  giving  orders  to  a 
Hock  of  trembling  menials.  Quite  the  contrary !  We  doubt  if  any 
business  man  in  Canada  gets  through  as  much  real  work  in  a  busi- 
ness day  with  as  little  fuss.  While  some  men  think  around  and 
about  a  proposition,  narrowing  it  down  gradually,  Mr.  Seitz  has 
the  faculty  of  cutting  straight  through  to  the  heart  of  it,  and 
making  a  decision  quickly.     He  seldom  makes  a  wrong  one. 

Atwork  or  at  play  he  is  thoroughly  human.  For  want  of  a  better 
phrase  we  might  say  he  is  a  "good  sport."  If  the  employees  hold 
a  euchre  he  has  to  be  reckoned  with  by  those  who  are  after  first 
honors.  At  the  company's  anniversary  dance  he  was  on  hand  with 
the  younger  "boys."  He  was  once  President  of  the  Toronto  Ball 
team,  and  the  writer  has  often  seen  him  slide  for  first  with  the 
best  of  them. 

Mr.  Seitz  is  a  better  Canadian  than  most  of  us.  He  has  travelled 
( 'anada  from  Sydney  to  Victoria  many  times,  and  is  a  keen  student 
of  Canadian  history.     Few  know  their  Canada  better. 

He  has  two  hobbies.  One  of  them,  of  course,  is  the  Underwood. 
The  other  is  music.  If  he  has  made  a  fortune  out  of  one,  he  has 
spent  a  fortune  on  the  other.  And  how  could  money  be  better 
spent?  The  best  musical  critics  of  America  insist  that  in  one  of 
Mr.  Seitz'  sons  Canada  can  claim  ownership  to  one  of  the  greatest 
living  pianists. 

Speaking  to  a  class  of  stenographers  in  a  business  college  re- 
cently, Mr.  Seitz  said:  "Many  years  ago  I  gave  one  of  my  boys  the 
opportunity  to  study  music  under  the  best  teachers.  To-day  I  am 
proud  of  him.  Your  parents  have  given  you  an  opportunity.  Make 
the  most  of  it.  Accomplish  something  that  will  make  your  parents 
proud  of  you,  too."  Putting  it  in  that  way,  he  has  made  more 
than  one  student  decide  to  work  harder  than  ever. 

At  one  time  female  office  help  was  not  even  tolerated.  The  type- 
writer changed  this.  In  the  early  days,  vxery  time  Mr.  Seitz  sold 
a  typewriter  he  had  to  find  a  young  lady  to  operate  it.  Indirectly 
he  still  places  thousands  in  positions  yearly.  We  wonder  how  many 
millions  of  dollars  in  salaries  have  been  paid  to  young  women  em- 
ployed in  offices  in  the  last  twenty-five  years  as  a  result  of  the 
Underwood  Typewriter  and  Mr.  J.  .1.  Seitz. 

THE  DALTON  MAGAZINE 

You  are  missing  something  good  if  you  are  not  getting  the  Dalton 
"Figure-Worker."    Write  us  if  you  are  not  receiving  this  magazine. 


FOURTH  MONTHLY  TYPEWRITING  TEST 

Toronto  Office,  Monday,  April  25th,  L921. 


Gross. 

Olive   Hardy,   Vancouver   844 

Alta.  K.  Stevens,  Toronto 992 

Doris  RuSSell,  Toronto !»4:< 

Rubj   A.  James,  Toronto 838 

( Hive   Hardy,   Vancouver   844 

Mary  I  rrquharl   783 

Louise  Marchese,  Vancouver  .  .  .  867 

Dora  Critchley,  Vancouver 882 

Vera   McMillen   866 

I Irlcii  s.  Richmond   736 

Mary  Quinland  883 

Man    Whitelaw .  Vancouver  ....  687 


1 1  ighesl  award 

previously 

Pen. 

Nel 

won. 

13 
9 

71 
90 

Gold     Silver 

19 

7"> 

Gold 

12 

72 

Gold 

13 

71 

Silver 

7 

71 

19 

68 

■  )•> 

66 

'I'l 

65 

9 

65 

25 

63 

- 

6] 

And  now  just  ;i  word  to  those  of  you  who  have  the  idea  that 
you  are  but  a  superfluous  cog  in  the  school  wheel  simply  because  you 
are  "only  a  teacher  of  typewriting."  Von  are  really  the  most 
important  teacher  in  your  school  because  the  results  obtained  by 
your  pupils  are  those  by  which  they  stand  or  fall  on  the  first  day 
in  a  business  office.  It'  an  employer  hears  the  tick  of  the  machine 
and  it  falls  on  his  ear  rapidly  and  smoothly,  and  if  when  he  gets 
the  resulting  Letter  it  is  well  and  properly  done,  it  is  to  you  thai 
the  praise  is  dnr  but  if  that  ricking  falls  on  his  car  like  he  tolling 
of  a  funeral  bell  then  it  should  and  will  end  in  a  funeral  your 
own.  So  you  will  see  thai  it  is  up  to  you  to  know  your  business  for 
the  responsibility  is  yours,  and  I  maj  add  that  the  subject  yon 
teach  is  just  as  intricate,  jusl  as  difficult,  jusl  as  hard  to  master  as 
any  in  your  whole  curriculum. 

J.  \.  Kimball. 


HOW  ABOUT  THAT  DUPLICATOR 

Mr.  (i.  I).  Watson  wants  to  know  why  so  many  schools  make 
life  harder  for  themselves  by  failing  to  instal  a  duplicator.  We 
are  unable  to  answer  the  question,  bul  we  can  give  many  reasons 
why  schools  should  have  one.  It'  yon  haven't  a  duplicator  sil 
down  now  and  ask  Watson  for  some  particulars  of  the  Roneo  and 
the    I'tico. 
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I  have  used  diagrams  similar  to  the  one  shown  fur  the  lasl 
four  or  five  years  in  my  typewriting  classes,  and  have  always 
found  i  linn  a  real  stimulus  for  our  pupils.  They  an  compiled 
from  a  weekly  test,  held  every  Wednesday,  and  all  pupils  who 
have  completed  the  firsl  lessons  enabling  them  in  locate  every 
character  mi  the  keyboard  are  eligible  to  participate.  The  copies 
are  corrected  by  the  pupils  themselves,  and  then  reviewed  by  the 
teacher.  No  resull  is  indicated  mi  the  chart  except  those  <>f  the 
general  weekly  test,  so  as  no1  to  giv<  any  preference  to  pupils 
who  make  more  frequenl  tests.  The  matter  used  is  the  ordinary 
copies  furnished  by  the  Typewriter  Companies.  All  the  tests 
are  for  ten  minutes  and  corrected  according  to  the  Internationa] 
Rules.  On  the  last  Wednesday  of  the  month,  the  matter  used 
i  the  official  test  for  the  month  furnished  by  the  Typewriter 
Companies. 

The  scheme  of  the  chart  is  as  follows:  The  chart  is  ruled  lip 
mi  a  larg(  blackboard  covering  tin'  entire  length  of  the  hack  wall 
of  the  (dass.  There  r  snt'licieiit  space  to  give  the  four  classes 
which  learn  typewriting  a  place.  This  permits  nol  only  a  com- 
parison between  individuals  of  the  same  class,  hut  also  between 
pupils  of  different  classes,  and  even  of  the  classes  as  a  whole. 
The;  blackboard  i^  ruled  up  during  vacation  after  a  copy  of  the 
chart  of  the  preceding  year  has  been  taken  <>n  a  cardboard  and 
suspended  in  the  class  room  for  future  reference.  When  the 
names  are  inscribed,  the  dotted  horizontal  line-  are  next  drawn 
to  show  the  standing  of  the  preceding  year  and  likewise  to  fur- 
nish the  pupil  the  additional  stimulus  of  trying  to  beal  himself. 
At  the  firsl  test  in  September,  the  thick  horizontal  lines  are 
drawn,  indicating  the  results  obtained  in  the  first  test.  A  heavy 
vertical  mark  is  made  at  this  point.  We  then  continue  in  the 
same  manner  in  future  tests  whenever  there  is  an  advance  made 
by  the  pupil,  so  that  the  solid  horizontal  line  indicates  the  pupil's 
hest  effort  during  the  year,  and  the  vertical  mark-  tell  him  in 
how  many  "  jump  i"  he  made  it . 

Because  of  the  greal  number  of  pupils  in  the  firsl  and  second 
academic  classes,  I  reverse  the  chart  for  them  in  i  rder  t  permit 
the  entering  of  a  greater  number  of  name  .  The  vertical  lines 
then  play  the  pari  of  the  horizontal  lines  in  the  other  chart. 


These   charts   are    not    only   a    stimulus   to   the    pupils,    hut    tl 
often  open  the  eye-  of  the  teacher  as  well.      They   are   plain   facts, 
and   there  is  no  doubting  them.      It'  pupils  are  lagging,  the  fact    is 
broughl  to  the  teacher'--  attt  ution  by  the  chart.     If  whole  clas 
are  delinquent,  the  fact   is  also  made  evident.     In  a   word,  tie  - 
chart:   tell  us  where  we  are  standing,  and  especially  with  regard 
to  other  years,  if  copies  have  been   preserved   of  the  precsding 
years. 


I  have  no  doubt  but  that  they  could  be  made  even  more  useful 
and  more  informative  by  a  few  additional  devices.  For  instance, 
the  pest  of  typewriting  classes  with  young  pupils  is  precipitation 
which  results  in  numerous  errors.  Perhaps  an  indication  on  the 
chart  showing  the  total  of  errors  would  be  helpful.  Other  points 
also  could  be  brought  to  the  teacher's  and  pupils'  attention  by 
a  judicious  use  of  these  charts  and  thus  enable  the  teacher  to 
constantly  keep  his  finger  on  the  class's  pulse  and  specify  the 
needed  remedy  before  the  case  becomes  hopeless. 


REPORT  CANDIDATES  MONTHLY 

We  are  often  asked  if  reports  of  candidates  for  our  initial 
award  cannot  be  withheld  until  the  maximum  record  has  been 
reached.  There  is  one  bad  feature  about  this  practice,  as  the 
student  too  often  goes  out  to  a  position  unexpectedly,  and  al- 
though 40  words  or  more  per  minute  were  written  on  numerous 
tests  by  the  student,  our  records  arc  blank  and  confusion  arises 
later  when  the  student  gets  in  touch  with  us  for  the  purpose  of 
competing  for  further  awards. 


HE'S  LOOSE  AGAIN 

A  man  named  Curtis  breaks  out  vvevy  little  while  in  England 
and  makes  rash  statements  about  his  typewriting  ability.  Un- 
fortunately the  English  papers  innocently  publish  his  records  and 
cable  reports  of  his  prodigious  feats  to  this  country.  Curtis,  it 
seems,  finds  all  records  equally  easy  to  break,  if  a  real  champion 
writes  150  words  per  minute,  Curtis  may  be  expected  to  rise  to  the 
occasion  and  write  151.  His  records  are  the  usual  hit-and-miss 
affairs,  not  made  in  sanctioned  contests,  not  made  on  official 
matter,  not  timed  or  supervised  by  a  qualified  judge,  not  cor- 
rected according  to  official  rules  by  other  competing  typists. 
They  have  no  more  standing  than  the  records  which  yon  and  1 
make  in  our  dreams. 


"HIGH  SPEED''  IN  SCHOOL  LIBRARIES 

The  library  of  tin  Brittania  High  School,  Vancouver,  con- 
tain, different  books  dealing  with  speed  typewriting.  Two  hooks 
thai  should  he  in  the  school  library  are  "High  Speed  in  Type- 
writing," by  the  holder  of  all  Canadian  records,  and  "Typewrit- 
ing Spee.l  Secrets,"  by   Miss  Owen,  four  limes  world's  champion. 


Toronto  recently  had  the  honor  of  a  visit  from  Mr.  Alfred  Pit- 
man, known  throughout  the  world  as  the  foremost  publisher  of 
shorthand  textbooks.  Mr.  A.  Coles,  F.C.I.S.,  in  charge  of  the  im- 
mense printing  planl  at   B-ath,  England,  acoompanied  Ah-.  Pitman 

on  his  visit  to  Canada  and  the  United  States. 

After  visiting  sunn'  of  the  larger  schools  in  Toronto,  Mr.  K.  <; 
London,  manager  of  tin-  Pitman  branch  office  for  Canada,  had  no 
difficulty    in    convincing    .Mr.    Pitman    that    we    Canadians   are    a 
studious  people  and  particularly  keen  on  practical  education  that 
fits  us  for  business. 

We  asked  .Mr.  Pitman  what  impressed  him  mosl  aboul  Canada, 
and   his  reply   was  interesting:  ''The  number  of  automobiles,   the 
number  of  Ihmh.ss  schools,  and  the  number  of   I  nderwood  type 
writers."    Mr.  Pitman  is  as  tactful  as  he  is  observant.     From  left  to 
righl  in  the  photo  we  have  Mr.  London,  Mr.  Pitman,  Ye  Editor,  ami 

Ml".    Coles. 


A  MANS  MIND  IS  LIKE  A  POOL  OF  WATER 


"A  man's  mind  is  like  ;i  pool  of  water,"  --aid  Ralph  Peters, 
President  id' the  I. (oil;'  Island  Railroad.  "It  must  he  fed  by  fresh 
streams  from  outside  or  it  will  become  stagnant.  And  il  musl 
have  an  outlet,  loo.  The  i ii li  t  is  what  lie  learns.  The  outlel  is 
what  he  dues.  He  mustn'  blame  tlic  job  if  ho  is  stagnating  in  it 
■ — the  trouble  is  almost  certain  to  be  in  himself." 


Toronto  Office 

UNITED     TYPEWRITER     CO  ,     LTD. 

Branch  Offices  are  located 
in  sixteen  Canadian  cities 


GIVE  US  A  GALL. 


The  School  Department  is  now  located  on  the  top  floor  of  the 
Underwood  Building,  Toronto.  Glad  to  see  you  when  in  town. 
Among  our  callers  hot  month  were  Mr.  Garbutt,  of  Calgary; 
Mi-.  Rogers,  of  Broekville;  Mr.  McKone,  of  Peterboro;  Mi-.  Smith, 
of  St.  John,  N.B. ;  Mr.  Ferguson,  of  Winnipeg. 


SCHOOL  ADVERTISING 


We  would  like  to  have  copies  of  your  catalogue  and  samples 
of  pamphlets  und  any  other  literature  that  you  may  he  sending 
(  ut  during  t  In-  term. 


SERVICE 


Teachers  frequently  write  us  to  inquire  the  subscription  rates 
for  the  Underwood  Teacher.  The  publication  and  distribution 
of  this  hooklet  is  pari  id'  the  U-i'c  service  which  accompanies  the 
1  'nderweod. 
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THE  UNDERWOOD  PRINCIPLE 

Our  dictionary  says  thai  a  principle  is  "the  primary  source 
from  which  anything  proceeds;  a  law  on  which  others  are 
founded  or  from  which  others  are  derived." 

The  Underwood  is  the  "law"  <>n  which  other  typewriters 
are  built.  More  than  twenty-five  years  ago  the  firsl  Underwood 
visible  typewriter  was  sold.  The  machine  was  built  on  the 
"front  stroke  shitted  segment"  principle.  Those  who  built  Other 
kinds  of  typewriters  scoffed  al  this  principle.     They  said  it   was 

licit  her   durable   nor  speedy. 

One    by   one   machine  manufacturers   discarded   their   models 

and  built  new  machines  like  the  Underwood,  but  always  failing 
to  incorporate  some  vital  feature  which  the  Underwood  had  de- 
veloped and  patented.  The  lasl  to  admit  thai  Underwood  prin- 
ciples  are   "law"    has   beer    the    typewriter,    which    is 

now   buill    as  nearly   like  an    Underwood  as   patents   will   permit. 

It   is  not  for  us  to  point  oul   weaknesses  in  the  new  

typewriter  -they  make  themselves  known     but   here    are  some  of 
the   remarks  that    have   been   made   since  the   introduction    of  this 
so-called   new  typewriter,  which  after  all   is  but  a   copy   of  th< 
good  old,  thoroughly  tested   Underwood: 

"The    best     imitation    id'    the    UnderWOOd    1     have    vet    seen." 

Aii  Underwood  user. 

"It    isn't    a    typewriter — it    is  almost    an    ruder- 
wood." — A  user. 

"I    prefer  the   original   to   the  eopy." — A    neutral. 


A  GOOD  STENOGRAPHER  FOR  SOMEONE 

Miss  Gladys  Brothers,  of  Shaw's  West  Toronto  School,  passed 
with  hou  irs,  both  shorthand  and  commercial  examinations  id'  the 

Business  Educators'  Association,  she  also  tried  her  complete 
Secretarial  Examination  at  the  end  of  May  and  holds  this  Com- 
pany's Special  Certificate  \''.\-  60  net  words  per  minute. 


WAIT  FOR  MR.  NELLES 

Mr.    N'elles'   itinerary   takes   him    to  Ottawa    aboul    the   week   of 

July  3rd,  and  aboul  the  week  of  duly  Kith  he  expects  to  leave 
for  the  East,  covering  Sherbrooke,  Lennoxville,  Standsead, 
Compton,  St.  John,  Moncton,  Halifax.  Charlottetown  and  Sum- 
merside,  P.E.I.  A  visit  will  also  be  paid  to  St.  Pierre  and 
Miquelon. 
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MEET  MR.  H.  J.  RUSSELL 

H.  J.  Russell,  elected  secretary  of  the  Manitoba  Educational 
Association  in  1920,  and  re-elected  in  1921,  has  been  Commercial 
Master  at  St.  John's  Technical  High  School,  Winnipeg,  since  it 
was  built  in  1912.  He  was  born  in  London,  England,  and  was 
educated  in  a  private  school  there,  and  afterwards  at  Maiden- 
head Technical  School  and  Maidenhead  Commercial  College.  Be- 
fore entering  the  service1  of  the  Winnipeg  Public  School  Board, 
he  was  on  the  editorial  staff  of  the  Manitoba  Free  Press,  and 
later  with  the  Canadian  Pacific  Railway  Company.  During  his 
C.P.R.  connection  he  travelled  the  West  extensively  and  wrrote 
a  number  of  advertising  handbooks  descriptive  of  Western  con- 
ditions. 

In  1915,  Mr.  Russell  wrote  a  high  school  textbook,  Canadian 
Commercial  Correspondence  and  Business  Training,  which  is 
now  in  its  fourth  edition,  and  lias  been  adopted  in  several  Cana- 
dian provinces.  Last  year  he  published  the  Russell  Shorthand 
Manual,  which  is  being  well  received,  and  is  to  be  published  in 
moie  extended  form  this  summer. 

Mr.  Russell  is  a  verbatim  shorthand  reporter  and  is  a  certi- 
ficated teacher  <  /  several  standard  systems.  In  1909  he  won 
first  place  and  gold  medal  in  an  Empire  shorthand  speed  compe- 
tition. He  has  reported  numerous  court  cases  and  conventions, 
and  has  several  times  been  engaged  by  the  Dominion  Govern- 
ment for  the  reporting  of  the  proceedings  of  the  Western  Canada 
Irrigation  Association.  For  several  years  he  has  lectured  in  the 
evening  department  of  the  University  of  Manitoba  on  "Business 
English"  before  the  students  in  chartered  accountancy. 

Mr.  Russell  holds  a  Commercial  Specialist's  Certificate  and 
also  the  diploma  of  the  Institut  Stenographique  de  Paris.  He 
is  a  Fellow  of  the  Institute'  of  Commerce,  Birmingham,  and  has 
recently  been  elected  a  member  of  the  Canadian  Authors'  Asso- 
ciation. He  is  a  regular  contributor  to  business  journals,  and 
(•(inducts  the  page,  "The  Young  Man  and  His  Problem,"  in  the 
Western   Home   Monthly. 

It  is  announced  by  H.  .1.  Russell  that  Commercial  Education 
will  have  a  special  section  at  the  next  convention  of  the  Mani- 
toba   Educational    Association    in    Winnipeg. 

Hitherto  this  section  has  not  been  represented,  but  the  rapid 
growth  of  commercial  work  in  the  city  demands  an  outlet  for 
expressions  of  opinion   by   those   engaged   in   business  education. 

Officers  will  be  named  at  the  next  meeting  of  the  Executive, 
and  a  comprehensive  programme  will  be  arranged.  Subjects 
thai  have  been  suggested  are:  The  High  School  Commercial  De- 
partment and  the  Business  Community;  Typewriting  Methods 
and  Standards;  The  Vocational  Possibilities  id'  the  Commercial 
Course;  Bookkeeping  in  the  High  Schools. 
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Senior  students  of  St.  John's  Technical  High  School,  Winni- 
peg, are  to  consider  plans  for  bringing  the  work  of  the  Commer- 
cial Department  more  prominently  before  the  business  men  oi 
the  province.  Hitherto  there  has  Ween  no  provision  in  the  school 
arrangements  for  direct  contacl  with  the  business  men.  A  tew 
students  have  been  placed  direct  from  the  school,  bu1  the  ma- 
jority have  had  to  secure  their  own  positions.  A  number  oi 
business  firms  call  on  the  School  regularly  for  juniors,  bu1  the 
students  feel  thai  many  more  firms  would  communicate  with  the 
School  it'  they  knew  of  the  work  of  the  Commercial  Department. 
It  is  the  hope  that  some  day  a  Vocational  Bureau  may  he  estab- 
lished, hut  in  the  meantime  the  students  will  endeavor  to  work 
out  a  method  of  reaching  the  business  men  by  circulars  or  other- 
wise, and  will  themselves  bear  the  expen f  the  plan. 


LARGEST  ORDER  FOR  TYPEWRITERS. 

The  Western  Union  Telegraph  Co.  may  be  listed  among  the 
lamest   users  of  Underwood  Typewriters.     Some  years  ago  this 

Company  placed  an  order  with   us  for   10. 000  I'nderw Is. 

A>  an  expendituri  of  many  hundred  thousand  dollars  was  in- 
volved, they  proceeded  with  care  and  deliberation. 

The  initial  cost  was  not  a  determining  factor  they  wanted 
the  best  typewriter.  The  machines  were  to  be  senl  to  all  their 
offices,  some  in  remote  places  which  never  saw  a  typewriter  re- 
pairman. Dependability  was  a  factor.  All  s,,rts  of  operators 
were  to  iim  them.  Simplicity  was  a  factor.  In  the  metropolitan 
offices  the  pressure  nf  work  is  tremendous  and  continuous     speed 

and   ease  of  nperali  in   were   essential. 

There  were  half  a  dozen  makes  of  typewriters  from  which  the 
selection  was  to  he  made.    The  d i I'feivnt  machines  were  installed, 

and    for   eighl    months   were   <ji\en    the   hardest    US(     which    the   ser- 
\  id'    could    impose. 

A  corps  of  mechanical  engineers  (the  mosl  able  in  their  pro 
fession)  subjected  them  to  exacting  and  exhaustiv<    tests.     They 
proved  the  Underwood  to  be  superior  in  design,  in  material,  in 
workmanship,  in  speed,  simplicity,  convenience,  and  durability. 

So  tin  Western  Union  Telegraph  Company  boughl  Ten  Thou- 
sand Underwoods     and  paid  the  higher  price. 

N.B. — They  paid  the  Higher  pri 
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MARCH,  APRIL  AND  MAY  RECORDS 

The  following  typists  headed  the  list  on  the  March-April  and 

May  tests : 

90  Alta  K.  Stevens,  Shaw's  Dovereourt  School,  Toronto. 

83  Ruby  C.  .James,  Carleton  Place  Business  College. 

83  Albina  Duguay,  Convent  Ste.  Adelaide,  Ste.  Adelaide. 

78  Isahelle  McNiven,  School  of  Commerce,  Clinton. 

74  Irene  Mercier,  Sisters  of  the  Assumption,  Nicolet. 

I'l.     Bertba  Shuinan,  Toronto  Business  College. 

71  Christine  Gendron,  Toronto  Business  College. 

71  Olive  Hardy,  Cecil  Rhodes  High  School,  Vancouver. 

71  O.A.T.  Mary  Fisher,  Park  Business  College,  Hamilton. 

71  .Mary  Whitelaw,  Cecil  Rhodes  High  School,  Vancouver. 

70  Vera  MeMillen,  Shaw's  Parkdale  School,  Toronto. 

70  O.A.T.   Clorinte  Demers,  St.  Mary's  Academy,  Haileybury. 

70  Annie  Marie  Tremblay,  Convent  Ste.  Adelaide.  Ste.  Adelaide. 

69  Rita  Smith.  Toronto  Business  College. 

69  Iris  Richardson.  Central  High  School  of  Commerce,  Toronto. 

(is.!)  O.A.T.   Rose  Burns,  St.  Mary's  Academy,  Haileybury. 

(if)  Miss  I).  Brooks,  Oshawa  High  School. 

(i!)  Ida  Marshall,  Shaw's  West  Toronto  School. 

68  Marguerite  Pegg,  Loretto  Day  School,  Toronto. 

68  Napoleon  Gagne,  Sacred  Heart  College,  Victoriaville,  Que. 

65  Octave  Lemay,  Notre  Dame  College,  Hull. 
68  Miss  N.  0 'Regan.  Oshawa  High  School. 

67     Florence  Cornock,   Central   High   School   of  Commerce,  To- 
ronto. 
67     Edouard  Carignan, Sacred  Heart  College,  Victoriaville. 

66  O.A.T.    Catherine  Mulroney,  St.  Lewis  Academy,  Quebec. 
66     Grace  Milne,  Shaw's  West  Toronto  School. 

66  Miss  E.  0.  Leach,  Shaw's  Beaches  School,  Toronto. 

66  Pose  Burns,  St.  Mary's  Academy,  Haileybury. 

66  Dorothy  Masterson,  St.  Mary's  Academy,  Haileybury. 

65  Grace  Richardson,  Commercial  High  School.  Edmonton. 

65  O.A.T.  bouetta  L.  Marshall.  High  School  of  Commerce,  To- 
ronto. 

6.")  O.A.T.  Mary  Whitelaw.  Cecil  Rhodes  High  School.  Van- 
couver. 

65  Ethyl  V.  Gemmell,  Canada  Business  College,  Guelph. 

65  Ha  Iv  Forbes,  Canada  Business  College,  Guelph. 

(i.">  Mr.  B.  Bailey,  Oshawa  High  School. 

<i4  Marion  Johnston,  Shaw's  Wt  si  Toronto  School. 

64  May  Jackson,  Oshawa  High  School. 

lit  Laura    Koch.  Academic  St.    Brigade,   Montreal. 

64  Irene  Cooper,  Shaw's  West  Toronto  School. 

64  Marie  Slingerland  .Shaw's  West  Toronto  School. 

64  Helen  Mills.  Shaw's  High  Park  Business  School. 

64  Martha  Smith.  Loretto  Day  School,  Toronto. 
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64  Muriel  Ostry,  Commercial  High  School,  Edmonton. 

(i4  Gladys  Sunderland,  Commercial  High  School,  Edmonton. 

(i:{  Mary  AgnesQuinlan,  Shaw's  Dovercourl  School. 

63  Kathleen    Bowler,   Central    High   School    of  Commerce,   To- 
ronto. 

63  Stella  Pratt,  Canada  Business  College,  Midland. 

63  Murtle  Hobbs,  Oshawa  High  School. 

63  Miss  M.  Bennett,  Oshawa  High  School. 

lii!  Ruby  Hallett,  St.  Catharines  Business  College. 

62  Miss  L.  Pulton,  Oshawa  High  School. 

62  Marjorie  Harrison,  Oshawa  High  School. 

62  Dorothy  Taylor,  Oshawa  High  School. 

(ii*  Miss  P.  Harland,  Canada  Business  College,  Midland. 

til!  Clara  Strathmore,  Dominion  Business  College,  Toronto. 

iil  O.A.T.    Ruth  P.  Moore,  Shaw's  West  Toronto  School. 

61  Marion  Graham,  High  School  of  Commerce,  Toronto. 

61  Lucien  Demers,  Si.  Lawrence  College,  Saint-Laurent,  Que. 

61  Eleanor  Murphy,  St.  Ann's  Academy,  New  Westminster. 

•  il  Nellie  Coulon,  St.  Catharines  Business  College. 

60  O.A.T.   Andrew  Brooks,  College  St.  Joseph,  St.  Ferdinand. 

60  Rosa  Parrott,  Shaw's  Dovercourl  School. 

60  Elinor  Smith.  High  School  of  Commerce,  Toronto. 

60  Bessie  * '.  C.  Benham,  High  School  of  Commerce,  Toronto. 

60  Ida  \V.  Pepper,  High  School  of  Commerce,  Toronto. 

60  Hazel  (i.  Hope,  High  School  of  Commerce,  Toronto. 

60  Camilla  Morrow,  Loretto  Day  School,  Toronto. 

tin  Lose  Frost,  Loretto  Day  School.  Toronto. 

'in  Evelyn  Lick.  Oshawa  High  School. 

60  MissM.  Conlin,  Oshawa  High  School. 

60  Beatrice  II.  Leesom,  Peterboro  Lnsiness  College. 

lit'  Catherine  Mulroney,  St.  Lewis  Academy.  Quebec. 

PRINTERS  ON  STRIKE 

Considerable  difficulty  has  been  experienced  in  getting  out  thi^- 
issim  of  the  Underwood  Teacher,  owing  to  a  strike  of  printers  in 

Toronto  at   the  time  of  going  to   press. 

DO  YOUR  BIT" 
The  following  figures  show  the  number  id'  awards  won  in  1920, 
compared  with  those  won  up  to  the  end  of  May,  1921.     It  remains 

for  yen  to  make  1921   the  best  year  yet. 

Totals  for  1920. 
40  word         60  word         70  word         80  word         Accuracy 

1U1  85  8  3  II 

Totals  to  end  of  May.  1921. 
763  59  •'{  5  7 

start  right  now.  I  >o  not  let  any  students  get  away  without  at 
least  winning  the  initial  certificate,  ami  no  matter  what  award  they 
obtain,  chase  them  tip  to  a  still  higher  standard. 
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SCHOOL  RECORDS 

The  following  new  records  were  made  during  April  and  May 

00  Miss  Alta  K.  Stevens,  Shaw's  Dovercourt  School  Toronto. 

78  Isahelle  McXiven,  School  of  Commerce,  Clinton. 

74  Irene  Merrier,  Sisters  of  the  Assumption,  Xicolet.  Que. 

72  Bertha  Shuman,  Toronto  Business  College. 

71  Olive  Hardy,  Cecil  Rhodes  High  School,  Vancouver. 

71  Mary  Fisher,  Park  Business  College,  Hamilton. 

69  Miss  I).  Brooks,  Oshawa  High  School. 

68  Octave  Lemay,  Notre  Dame  College.  Hull. 

68  Marguerite  Pegg,  Loretto  Day  School,  Toronto. 

66  Miss  E.  C.  Leach,  Shaw's  Beaches  School,  Toronto. 

6o  Ha  E.  Forbes,  Canada  Business  College,  G-uelph. 

65  Roy  G.  Allan,  Canada  Business  College,  Listowel. 

64  Laura  Roch,  Academic  St.  Brigide,  Montreal. 

63  Stella  Pratt,  Canada  Business  College,  Midland. 


A  GOOD  EXCUSE 

A  Japanese  student  thus  accounts  for  his  absence  from  school: 
'Honored  Sir:  Having  been  amputated  from  my  family  for  sev- 
eral months,  and  as  1  have  complaints  of  the  abdomen,  coupled 
with  conflagrations  from  all  desire  to  work,  I  beg  to  he  excused 
from  orderly  work  for  ten  or  nine  more  days,  and  in  duty  hound  I 
will  always  pray  for  the  salubrity  of  your  temper  and  the  en- 
largement of  your  family." 


HURRAH  FOR  THE  COAST 

One  of  the  finest  records  ever  received  by  this  department 
came  recently  from  the  Sprott-Shaw  School,  Vancouver.  Forty- 
four  candidates  wrote  over  40  words  per  minute,  one  over  60,  and 
one  over  70.  Miss  1.  McXiven,  who  has  charge  of  the  typewriting 
department,  is  to  he  congratulated. 

Now,- then,  some  of  yon  fellows  in  the  .Middle  West,  don't  let 
the  Coast    take  the   lend   and    hold    it    too   long. 


An    Englishman    on    ;i    walking   tour   in    the    Highlands    met    a 

Scotchman  and  enquired,  "Sandy,  how  tar  is  it  to  Thurso.'" 

'  How  did  you  ken  my  name  was  Sandy  .' "  asked  the  Scotchman. 

"  I  guessed  it."  was  the  reply. 

'Then."  said    the   Scotchman,   "you   can   guess   the   distance   to 
Thurso." 
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Hanging  on  the  wall  in  the  typewriting  room  of  the  Loretto 
Abbey  Day  School,  Toronto,  is  ;i  targe  apron  fitted  with  pock< 
in  which  back  numbers  of  all  typewriting  tests  are  placed.     The 
tests  arc  alwavs  in  order  and  any  back  test  may  be  easily  found. 


Mr.  J.  II.  Bowden,  of  the  Simcot  Business  College,  reports  a 
satisfactory  attendance  in  both  Tilsonburg  and  [ngersoll  Business 
Colleges,  in  which  he  is  interested. 


Mr.  Andrew  Brooks,  College  St.  Joseph,  St.  Ferdinand,  Que., 
holds  various  awards  for  typewriting  speed,  including  medals  for 
LOO  words  per  minute  Bilingual  typewriting.     He  is  one  of  the 

foremost   typists  in   Canada   to-day. 


Mr.  J.  B.  Mack,  who  operates  schools  in  the  West,  and  is  the 
author  of  the  Mack  System  of  Shorthand  and  the  A.B.C.  Method 
of  Typewriting,  lias  been  camping  at  his  old  home,  Clyde  River. 
X.S.,  for  a  time. 


We  recently  received  a  copy  of  "Blue  and  White,"  published 
by  the  Port  Hope  High  Sch<  ol.  This  booklet  is  a  credit  to  those 
responsible  for  it,  and  we  particularly  congratulate  Mr.  Lester 
Randall,  a  student  in  attendance,  for  the  businesslike  manner  in 
which  he  has  transacted  his  duties  as  Business  Manager. 


Air.  ().  U.  Robinson,  who  has  built   up  a  fine  school  in   Water 
ford,  is  now  opening  another  in  Dunnville,  Out. 


We  note  in  the  monthly  sales  bulletin  thai  Mr.  Nelles,  out- 
School  Salesman,  was  ahead  in  the  amount  of  supply  and  station- 
ery business  turned  in  for  the  month  of  May.  We  are  proud  of 
Mr.  Nelles  and  the  schools  hack  of  him. 


STANDARDIZED  ON  UNDERWOODS 

The     Filiol     Academy,    Quebec     City,     has     recently     installed 
Underwoods  exclusively,   trading  <»nt    their  equipmenl    of  o1    ei 

machines. 


Head  of  the  House  |  roaring  with  rage      "  Who  told  you  to  put 
that  paper  on  the  wall .'" 

Decorator :  "  Your  wife,  sir." 
Head  of  the  House    subsiding    :"  Pretty,  isn  't  il 
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TEACHERS  ARE  AWARDED  CERTIFICATES 

Certificates  have  been  prepared  and  awarded  to  thirteen  Cana- 
dian teachers  of  touch  typewriting,  as  follows: 

Maude   Burroughs  Garbutt  Bus.  College,  Calgary. 

J.   II.  Bowden JSimcoe  Business  College. 

Rev.  Bro.  Daigneault,  C.S.V College   St.  Joseph,  Berthierville. 

W.  ii.  Edward High  School  of  Commerce,  To- 
ronto. 

Rev.  Bro.  Jas.  Fallon,  C.S.V St.  Anselm's  Academdy,  Rawdon. 

A.  S.  H.  Hankinson Commercial   and   Technical   High, 

Montreal. 

W.  F.  Marshall Westervelt  School,  London. 

C   O.   Nichol .Victoria  Ave.  School,  Hamilton. 

•J.  P.  Page Commercial  High  School,  Ed- 
monton. 

Rev.  Bro.  Palasis Quebec  Commercial  Academdy. 

George   F.   Smith Cornwall   Commercial   College. 

Florence    Surby    Windsor  Business  College. 

Rev.  Bro.  Stanislaus St.  Ann's  School,  Montreal. 

Before  this  certificate  can  be  awarded,  the  teacher  must  possess 
a  thorough  knowledge  of  the  Underwood  typewriter,  one-third  of 
the  typewriting  class  must  be  brought  up  to  a  standard  of  50  words 
per  minute,  and  one  out  of  every  ten  students  holding  the  Initial 
Certificate  must  ho  brought  up  to  a  standard  of  60  words  per 
minute. 

If  you  want  to  he  listed  among  the  foremost  typewriting 
teachers,  start  right  now  to  speed  up  your  typewriting  class. 
Don't  he  afraid  to  ask  questions  about  the  Underwood. 


N.  S.  R.  A.  SPEED  CONTEST 

Will  he  held  at  tlie  22nd  Annual  Convention  of  the  National 
Shorthand  Reporters'  Association,  at  Hotel  Clifton,  Niagara 
halls.  Ontario,  August  25th,  L921. 

Five-minute  tests  will  be  read  as  follows: 

Speed.  Transcription  time. 

(a)      Literary  or  speech   150  45  min. 

b       Literary  or  speech  17")  45min. 

(c)      Literary  or  speech    200  75min. 

d        Literary  or  speech   215  90  min. 

Jury  charge 240  90  min. 

f       Testimony     <t>'s  and  A's  to  be 

read  and  counted  |    280  !»()  niin. 

g        Literary  or  speech    230  90  min. 

is 


A  gold  medal  suitably  inssribed  will  be  awarded  to  the  winner  of 
each  of  tests  e,  d,  e,  t',  or  g.  The  contestants  standing  second  and 
third  in  these  tests  will  receive  silver  and  bronze  medals,  respec- 
tively. Certificates  will  be  issued  to  all  who  qualify  at  any  of  the 
speeds. 

The  contestant  who  qualifies  on  tests  c,  e,  and  f.  with  the  highest 
average  tor  the  three  shall  hi-  declared  champion  and  shall  li^ 
awarded  the  custody  for  one  year  of  the  N.S.R.A. 


LINDSAY  STUDENT  STARTS  AT  $?5.00  WEEKLY 

In  the  four  years  that  the  ML  K.  Baker  School  of  Shorthand 
and  Typewriting  in  Lindsay  has  been  in  operation  some  excellent 
graduates  have  been  placed  in  positions.  <>no  student  this  term. 
we  understand,  was  able  to  take  a  position  in  Lindsay  al  an 
init ia I  sala ry  of  *1 00  per  mont h. 


STUDENTS  FROM  EVERYWHERE 

A  very  sriking  piece  »f  literature  has  been  received  from  the 
Ontario  Business  College,  Belleville,  now  in  its  53rd  year.  This 
school  draws  students  from  far-away  points  like  Newfoundland, 
St.  Kiits,  Demerara,  British  Guiana,  Barbados,  Tobago,  Antigua, 
Jamaica,  Trinidad,  Cuba  and  Nigeria. 


CORNWALL  GRADUATE  FOR  LAURENTIDE  COMPANY 

.Mr.  \Y.  II.  O'Reilly,  a  graduate  »f  the  Cornwall  Commercial 
College,  has  been  called  to  (irand  Mere,  Quebec,  to  take  a  position 
with  the  Laurentide  Company.  We  understand  his  duties  will  be 
of  a  very  responsible  nature. 


Requests  for  copies  of  the  Underwood  Examination  are  becom- 
ing more  frequent.  Have  you  received  yours,  and  have  you  studied 
it  .' 
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UTICO  DUPLICATOR 

The  UTICO  DUPLICATOR  is  simple  and  convenient  ;  clean, 
rapid  and  economical  in  the  matter  of  supplies. 

It  is  put  up  in  a  handsomely  finished  quarter-oak  cabinet,  with 
handle  and  nickle-plated  trimmings. 

The  UTICO  DUPLICATOR  often  saves  its  initial  cost  in  the  first 
half-dozen  jobs.  It  reproduces  with  absolute  fidelity  to  the  original 
copy  :  letters,  music,  maps,  drawings,  programmes,  contracts,  exam- 
ination papers  and  all  kinds  of  forms. 


Price  $35.00 

(With   complete  equipment  of  Supplies) 

United  Typewriter  Co.,  Limited 

In  all  Canadian  Cities 


EXPERIENCED  PITMANIC  TEACHER 

desires  position  in  a  business  college.  Knows  Gregg  also.  Holds 
\.r,.  Teachers'  License.  Taught  public  school.  Was  Law  steno- 
grapher for  three  years.  Had  charge  of  stenographic  department 
of  Large  X.B.  school  for  four  years. 


GREGG  SHORTHAND  TEACHER 

Communicate'  with  this  department  at  once  if  you  require  a 
Gre™  teacher.  Two  years'  experience,  graduate  of  well-known 
business  college,  five  years'  experience  public  school  teaching. 


COMMERCIAL  SPECIALIST 

A  Commercial  Specialist,  with  the  highest  qualifications,  de- 
sires to  change  his  position.     Present  salary  is  $3,200  a  year. 


GREGG  TEACHER  WANTED 

Vrn-  one  of  the  best  schools  in  Western  Ontario.     Salary  $1,200 
to  $1,500  per  year  of  eleven  months. 


SMALL  SCHOOL  FOR  SALE 

In  town  with  population  of  o.OOO,  with  excellent  territory 
surrounding.  Address  enquiries  to  Underwood  School  Depart- 
ment, United  Typewriter  Co.,  Toronto. 


Note  Books  -  Practice  Pads  -  Pencils 


Now  is  the  time  to  check  up  your  require- 
ments for  the  fall  term  in  note  books,  practice 
pads,  pencils,  etc. 

On  pencils  in  five  or  ten  gross  lots  we  can 
quote   you   special   prices.  Note   books   in 

quantity  show  the  school  advertisement  on 
the  front  cover. 

To  avoid  possible  delays  later,  due  to  strikes 
and  other  causes,  orders  should  be  placed  now. 

GET     OUR     QUOTATIONS 
United  Typewriter  Company  Ltd, 

135  Victoria  Street        -        TORONTO 


